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YacrHoe oOpazoBaTelibHOE yUpeK/IeHHE BbICIIero 00pazoBaHus
«Cankr-IletepOyprekuil MeTMKO-CONMATBHBIH HHCTUTYT»

[Tonoxenue o bubnHUoTeke

1. O6mue motozKkeHust
1.1. Tlonoxkenue o Oudamoreke YactHoro oOpa3oBaTenbHOro yupekJeHUs BBICIIETO
obpazopanus «Caukr-lIletepOyprekuit  Meauko-colManbiblii  MHCTUTYT (najee - HMueturyr)

pa3zpaboTaHO Ha OCHOBE!

- @epnepanbHoro 3akona ot 29.12.2012 r. Ne 273-®3 «O6 obpazosanun B Poccuiickoi

Degepanumnr;

- npukaza MwunobpHayku Poccum ot 05.04.2017 Ne 301 «OO6 yreepkaeuuu [lopsuka

OpraHM3alMl M OCYILECTBICHHUs 00pa30BaTeNbHONH JIeATeNbHOCTH M0 00pa3oBaTesibHbIM

nporpaMMaM  Bbicuiero  oOpasoBaHust - nporpammam  OakanaBpuara, I[IporpaMmam

CHeLManuTeTa, NporpaMmMamM MarucTparypbi»;

- MepepalbHBIX TOCYAAPCTBEHHBIX 00pa3oBaTeNBHEIX CTAHAAPTOB BhICHIEro obdpaszopaHus

(nanee - ®I'OC BO);

- MHBIX HOPMATHBHO-NPaBoBbIX akTOB Poccuiickoil Menepaunu;

- Ycraga Uucturyra;

- HHBIX JIOKaJIBHBIX akToR MHCTHTYTA.

1.2. bubnuotexa HWHcTHTyTa gBnfeTcAs OAHMUM M3 €ro CTPYKTYPHBIX MOJpasjie/ieHu,
obecrnieuuBalOWMX JdTeparypoil u uHdopmaunei yueOHO-BOCIHMTATENbHBIH IpoLece, a TakkKe
LUEHTPOM pacrpocTpaHeHus 3HAUUM, JYXOBHOIO MU MHTEJUIEKTYAIILHOIO O0LEHUS, KYJILTY Pbl.

1.3. MMopsanok aocTtyna K oHaM M MepedeHb OCHOBHBIX YCIYT OMONHOTEKH OnpenensioTes B
MpapgHJiax MoJib30BaHusi OMOIHOTEKOH.

2. 3aaun OUOIHOTEKH
2.1. Tlonuoe u oneparuBHoe OubBMHOTEUHOE M HMHpOPMALMOHHO-OUBGIHOrpaduuecKoe
obcnyxkuBanue 00YUAOUIMXCS, Npenojasaresiei, coTpyaHukos HMHCTUTYTa B COOTBETCTBMM ¢
UHPOPMALIMOHHBIMH 3aMPOCAMH HA OCHOBE IIHPOKOro A0¢Tyna K Gouaam.

2.2. ®opmuporaHue 6ubIHOTEHHOrO (POHIA B COOTBETCTBHH C TPeOOBAHUAMM (e/iepaibHbIX
rocy1apcTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOR BhICHIEr0 0Opa3oBaHMs.

2.3. Opra’uszauust  CIIpaBOYHO-IIOMCKOBOro  annapata  OubnnoreuHoro  QoHma B
TPaJIMLIMOHHOM peXKHUME U C HCIOJIb30BAHMEM COBPEMEHHBIX HH()OPMALIHOHHBIX TEXHOTOTHIA.

2.4. Bocnuranue MHPOPMALMOHHOW KYJbTYpPbI, MPUBHTHE HABBIKOB YMEJOrO [MOJb30BAHMS
KHUTOM, 6ubInoTeKoi, HHPOPMALMOHHBIMU PecypcaMu.

3. OyHKIMH

3.1. Obecneuenue uuraresneii ocHoBHbIMH OuOIHOTeUHBIMU yenyramu. Co3naHue yclnoBHi
st csoboauoro ewibopa popm obciyKUBaAHUA, HEOOXOAUMBIX M3JAHHH U JIPYTUX JOKYMEHTOB B
donne.

3.2. CopeficTBHE B MONYYEHHH DJIEKTPOHHBIX YCJYT 3JEKTPOHHBIX OHOIHMOTEUYHBIX CHCTEM
(nanee- DBC).

3.3. Ocyuectraenre OubnuoredHoro, a Takke crpapovyHo-Oubaunorpaduueckoro u
MH(OPMALIMOHHOIO O0CIyKMBAIUS YHTATEICH.

3.4, Oprauusauus AuddepeHiiMpoRaHHOrO 00CYKHUBAHUS YUTATEIeH B YMTAJIbHOM 3alie, Ha
aboHeMeHTe B COYeTaHUH METOJ0B HHAWUBUAYAIBHOIO W IPYNNOBOro 00CHyKUBAHUS.

3.5. Peanuzaius B3aHMHOrO Hcrnosib3oBanue OubauoTeuHbIX (DOHIOB:

- HNEPEroBopbl U COTPYAHHUHECTBO C NPEACTABHUTCIISAMH SJIEKTPOHHBIX 6ubIMOTEYHBIX
CHCTCM.
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3.6. ObecneueHue noTpedHOCTH uuTaTenei B MHPOpPMALMM O COOBITHAX OOULIECTBEHHOM
HKU3HHU, O HOBEHIINX JOCTHKEHUAX HAYKH M MPAKTHKH, KYJIbTYPbl M HCKYCCTBA, C HCIOJbL30BAHUEM
(opMBI MHIMBHAYAIBHOTO, TPYMMOBOTO U MACCOBOr0 HH(MOPMUPOBAHHS.

3.7. Cocraenenue OubnauorpaMueckux CIUCKOB, BEJCHHE TEMAaTHYECKHX KapTOTEK,
BLITIOMIHEHHE OMOIHorpadguueckux CpaBok U T..

3.8. lfl3yquue YHTATCIBCKUX HHTEPECOB, CTEMNEHH YAOBACTBOPECHHOCTH YHUTATC/IIBCKHX
3anpocos:

-cbop 3agBOK mpenoaaBarened M 3aBeaylOUUX KadeapaMd O NPHOOPETEHHH HOBOM
y4eOHO#H 1 yueOHO-MeTOAMUeCKOil IMTepaTypbl;

-cOop ceegeHuii no kadegpam o HeoOXoAMMOW Juisi Beaenust ydeOHOro mnpoiecca
OCHOBHOH W JOMOJHUTEABHONH JiMTepaType M Ma OCHOBE MNOJYyYCHHLIX JaHHbLIX (GopMmupoBaHue
cobeTBeHHOro 6ubauoTeuHoro Gpoxaa;

3.9. llpeacraBnenue 3afBOK Ha nonoiHeHue bubnuoreunoro oHaa.

3.9. ®opmuposanue QoHAa B COOTBETCTBHH ¢ 00pa3oBaTe/bHBIMK Nporpammamu MucTuTyTa
1 MHGOPMALMOHHBIMH MOTPEOHOCTAMH YHTATENEH.

3.10. Ocyuiecriienue HayuHol M TexHuueckoi oOpaGorku nocrynawoineid B (oHg
6ubnuorexku nureparypol. Bejenue cuerembl GUOIHOTEUHBIX KATANIOIOB U KAPTOTEK.

3.11. M3syuenue oTe4ecTBEHHOrO U 3apy0eKHOIO NEPEAOBOro ONLITA U BHEAPEHHE [EPEIOBbIX
OMOIIMOTEUHBIX TEXHOJIOTHIA.

3.12.Opranuszauus TeMaTHUECKUX BBICTABOK, JHEH HHOPMALIMK, YUTATENBCKUX KOH(EepeHIMI,

3.13. Benenue AOKYMEHTALMKM M TPEJACTABIEHHE OTHETa O CBOei paboTe B yCTAHORJICHHOM
nopsjake:
- B LensAX mnoebieHUs 3(QeKTHBHOCTH HCIMOAL30BAHUA (POHIOB CHCTEMATHYECKH
NPOBOJMTCS AHAJINU3 UX UCIONb30BAHUS.

- OubnnoTeka COBMECTHO ¢ Ka(benpamn U OApYruMH HaYYHBIMH NOApasACieHHAMHA
MHCTHTYT& CIKEroAHO TpocMaTpHBaCTCH (l’)OH,[l C HEJILIO  BbLIABJIEHHUA MAaJIOUCIIOJIL3YCMbIX
JOKYMEHTOB [UJIs NEPEBO/Ia HX B 0OMEHHBIH (t)OH,El HITH CTTHCAaHHA JOKYMEHTOB H3 qJOHﬂ,a.

3.14. B uensax HCKIIOUEHHs BO3MOMKHOCTH MacCOBOrO pPacrpoCTPaAHEHHS HKCTPEMHCTCKHX
MaTepUanoB, OCYIIECTBIAET TMpoBepky oOHAA HA MpeAMET HaIU4YMig B HEM JOKYMEHTOB,
BkIOUeHHBIX B DOCDOM  (denepanbHblii  CNHCOK 3KCTPEMHCTCKUX —MaTepHaoB), KOTopas
MPOBOAHTCH:

-TIPH TOCTYTUIGHHH HOBBIX IOKYMEHTOB B (DOHII;

-cUcTeMaTHUYeCKH (He pexke OJHOro pasa B TPU Mecsla) nytem ceepkn ®COM co cnpaBouHo-
oubnuorpaduveckum annaparom Gponaa GubIHOTEKH.

3.15. [Ilpu BbiaBneHUH JOKYMEHTA, BKAIOUeHHOro B MCOM, Ha 3Tane KOMMIEKTOBaHUs (OH/a
oH MoskeT ObITh BBeJeH B cocTas (ouaa OubauoTexu, eciiv GubIMOTEKA SABISCTCS JACHNO3UTAPUEM
Hauunonansuoro 6ubnuoreunoro gonaa u XxpaHeHue JAHHOTO JOKyMeHTa 00yClORIEHO cT. 16 u CT.
20 n. 2 denepansroro 3akona ot 29.12.1994 N 78-d3 "O 6ubnuoreunom gene" win OenepanbHbim
3akoHoM o1 29.12.1994 N 77-®3 "O06 obsa3aTesibHOM dK3eMIusipe AoKyMeHTOB". B MHBIX cinyuasx
YKa3aHHBIH JOKYMEHT HE NMOJUICIKUT BKIFOUEHHIO B OUOIHOTEUHBIH (hoHI.

3.16. Ecau y Oubnuorexku HeT oOnpelcieHHbIX 3aKOHOM OCHOBAaHMH JUIsi XpaHeHus
BLIABJICHHOrO JOKyMeHTa, BKatoduennoro 8 @COM, nauublii JIOKYMEHT MOUIEIKUT CITMCAHHIO U
nepejade Ha yruiauszaunio. OcHosatue Jisl CliMcatus - HECOOTBETCTBUE MPOPUIIIO KOM MJIEKTOBAH
v st GudnnoTexu.
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4, Yupasienne 6ud/morexoii
4.1. PykoBoacteo OuONMOTEKONH OCyLIECTBASCT 3aBCAYIOUIMI, KOTOPbLIH HazHAuaeTcs

npukazom Pextopa MHCTHTYTA M HECET OTBETCTBEHHOCTL 3a OPraHU3alLMI0O W COMEpIKAHHE ee
JIeATeTbHOCTH.

4.2. Urar u cTpykTypa OMONHOTEKH yTBEPIKAAIOTCA PEKTOPOM HHCTHTYTA.

4.3. AaMuHUCTpaLMS Huctutyra  obecneuuBaer  OubauoTeky HEOOXOAUMBIMH
OnaroycTpoeHHbBIMH M ODOPYJOBAHHBIMH  CHYKEOHBLIMM  [MOMEUIEHUAMH B COOTBETCTBHH ¢
JIEeHCTBYIOUHMH HOpMamM,  TEXHHYECKMMHM  CPEJCTBAMM,  MHBEHTApeM,  DIEKTPOHHO-
BBIYHCIIUTENbHON, KOMMMPOBATbHO-MHOKHTENBHOH W APYTOi OPrreXHUKOM.

4.5. 3apenyowuii  Gubnuorekoit obecrnieynBaeT opraHM3zanuio  paboTel, TPYHOBYIO
JUCLMIUIMHY, BLINOJHECHHE MPaBUI TEXHUKH O€30MacHOCTH, CAHUTAPHH M MOXKAPHOH 6€30nacHOCTH.

4.6. O0f3aHHOCTH  COTPYAHMKOB  OUOJIIMOTEKH  OMNpPENeistoTes  JOKHOCTHBLIMH
MHCTPYKLMAMH, YTBEPAIACMbIMH PEKTOPOM MHCTHTYTA,

5. OTBEeTCTBEHHOCTD

5.1. OTBeTcTBEHHOCTL 3a HaJIC/KALLEe W CBOEBPEMEHHOE BBIMOJIHEHHE OT/E/IaMu
(hyHKUMI, npeaycMoTpeHHbX HacTosawuM [Tonoxenuem, necet 3apeayoumunii GUdIHOTEKON.

5.2, OTBeTCTBEHHOCTH COTPYJAHHUKOB OHONMOTEKA oOnNpejensiercs MX JOMIKHOCTHBIMH
MHCTPYKLHSIMH.

5.3. Corpyanuku 6ubanorekn o0s3aHbl NPUHMMATE HEOOXOAMMBIE Mepbl TS 3allUThI
nepcoHallbHbBIX JAHHBIX OT HEMPABOMEPHOTO H cnyqai‘{Horo JlocTtylia.

6. BzaumojaeiicTBue ¢ noapasae/ieHusiMu

6.1. bubnnoreka BzaumoneiicTByeT co cleAylOWMMH noapasjeneHusmu Mucruryra:
yuebOHO-MEeTOAHYECKUM yIpaBieHueM, KadeapamMmu, IOPHAHYECKHM OTACTOM, (aKyIbTeTaMH,

6.2. bubGnuorexa sABaseTcs CTPYKTYPHBIM MoJpa3z/ieeHHeM Y4eOHO-METOAHYECKOro
yrpasiaeuust  HMucturyra.  3aseayownii  OMOAHOTEKOH — HENOCPEJACTBEHHO  MOJAUMHSIETCS
HavyalbHUKY YUeOHO-METONHYECKOTro YIIPABICHHMS.
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