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BBEJIEHHUE
Metoandeckre peKOMEHIANHU 110 U3YyYSHHIO AUCHUILTUHBI « HpOpMallmoHHbIE TEXHOIOTUN

B NMpo(heCcCHOHALHOMN eSATEeIbHOCTHY MPEACTABISAIOT COO0M KOMIUIEKC PEKOMEHIAINH, YKa3aHUH |
pa3bsACHEHUH, TMO3BOJSAIOMIMX OOYyYaIOIUMCSl ONTHMAaJbHBIM 00pa3oM OpraHu3oBaTh MPOLECC
M3Yy4YeHHs JaHHOW AuCUUIUIHHBL. [Ipu pa3paboTke pexoMeHIaIuil mpenoaBaTeNb UCXOIUT U3 TOTO,
YTO YacTh Kypca MOXET U3ydaThCsi OOYJAIOIIUMUCS CaMOCTOSITeNbHO. L{enb JaHHBIX METOINYECKUX
peKOMEHIaNii — TIOMOYh OOYYarOIIMMCS YCBOWUTH 3HAHUS, MPEAYCMOTPEHHBIE Y4eOHOM

MPOTrPaMMOil.

1 MECTO JUCHUIJIMHBI B CTPYKTYPE OCHOBHOM OBPA30OBATEJIBHOM
INPOI'PAMMBbI

VYyeOnass  nucuumuinHa — «MHQopmanMoHHBIE — TEXHOJOTMH B NMPOQEeCcCHOHAIBHON
JesITeNbHOCTH» OTHOCUTCS K obmenpodeccuonanbHomy mukiry OIIOIT CITO mo cmneuumanbHOCTH
34.02.01 CectpuHCKOE AETIO.

Komnerennmu oOyuaromierocsi, popMupyembie B pe3yIbTaTe OCBOCHHS AUCIUTUINHBI

OK O01. BeiObupate cnocoObl pemeHHs 3agad  NpOoQPEeCcCCHOHATBHON  IeATeNIbHOCTH
MPUMEHHUTEIBHO K Pa3IMYHBbIM KOHTEKCTaM

OK 02. Hcrnonp30BaTb COBPEMEHHBIE CpPEICTBA IIOMCKA, AaHAIM3a W HHTEPIPETALNU
uHpopManuy, WHPOPMALMOHHBIE TEXHOJOTUU Ui BBIIOJTHEHUS 3a7ad  Mpo(hecCHOHATLHOU
NesITeIbHOCTH;

IIK 2.1. 3anomHsATh MEAMIMHCKYIO JOKYMEHTALMI0, B TOM 4ucie B (opMe 3IEKTPOHHOTO
JIOKyMEHTA;

I[IK 2.2. Hcnonp3oBath B paboTe METUIIMHCKUE WH(POPMAIIMOHHBIE CHUCTEMBI U
MH(OPMAaLIMOHHO-TEIEKOMMYHHUKAIIMOHHYIO ceTh « THTEepHET»

B pe3ynbraTe 0cBOEHUS AUCHUIUIMHBI O0YUYaIOLIUIICS TOKEH YMETh:
- pacmo3HaBaTh 33/1a4y WU podseMy B PodeCCHOHATHFHOM W/HITH COIIMAaIbHOM KOHTEKCTE,

- aHAJTM3WPOBATH 337a4uy W/WIM MPOOJIEMY H BBIIEIATh €€ COCTaBHBIC YaCTH,

- OTPECIIATH ATAIBI PEIICHHS 3a/1a4H;

- BBIBIATh U A(G(PEKTUBHO MCKaTh WH(MOpPMAIUIO, HEOOXOJAMMYIO Il PEIICHUs 3aJadd W/WIH
MPOOJIEMBI;

- COCTaBIIATH IUIAH JICHCTBUS;

- OIpEeneNsATh HEOOXOJMMBIE PECYPCHI,

- BJIaJCTh aKTyaJbHBIMH METOJaMH PaOOTHI B TPOPECCHOHATBLHON M CMEXKHBIX cdepax;

- pealM30BBIBATH COCTABIICHHBIN ILIaH;

- OIICHMBATh pE3YyJbTaT M TMOCIEACTBHSI CBOMX JEHCTBUU (CaMOCTOSTENHHO WJIM C TMOMOIIBIO
HaCTaBHHKA).

- OMpeeNsATh 3aJa4u JUIsl TOUCKa NHPOPMAIUH;

- OIpEeneNATh HEOOXOUMbIE HCTOUHUKH HH()OPMAIIUH;

- TUTAHUPOBATH IMPOIIECC TIOUCKA;

- CTPYKTYpHUpPOBATH MOJy4aeMyto HHPOPMAIHUIO;

- BBLIETATH HanOOJIee 3HAYNMOE B TiepeyHe HH(POpMAIIHH;

- OIICHMBATH MPAKTUYECKYIO0 3HAUUMOCTb PE3YJIbTATOB IMMOUCKA;

- opopMIISITH pe3yNbTaThl TOWUCKA, TMPHUMEHSATh CPEICTBA HH(DOPMAIMOHHBIX TEXHOJOTHH IS
penieHus mpodecCHoHaNbHBIX 3a1a4;



- HCIIOJIb30BaTh COBPEMEHHOE MPOrpaMMHOE 00ECIICUCHHE;
- HCIIOJIb30BaTh pa3IM4yHbIe IIU(POBBIC CPEACTBA VI PEUICHUS TPOPECCHOHATBHBIX 3a7ay.

B pesynbraTe 0CBOGHUS TUCHMILIMHBI 00Yy4aroLics JOIKEH 3HATh!
- aKTyaJbHBIH MPO(EeCCHOHATBHBINA U COIMATIBHBIN KOHTEKCT, B KOTOPOM IMPEICTOUT padoTaTh U

JKUTB;

- OCHOBHBIE HCTOYHHUKM HWHGPOPMALMK U PECypchl I pEUIeHus 3agad W m1pobdieM B
pohecCHoHaTbHOM W/UITU COLMAIbHOM KOHTEKCTE;

- aJIrOPUTMBI BBITIOJTHEHHUS pabOT B MPO(HECCHOHATLHON U CMEXHBIX 00JIaCTsIX;

- CTPYKTYpY IUIaHa JUTSl peIICHHS 3a/1a4;

- TIOPAIIOK OIEHKH PE3yJIbTATOB PEIICHUA 3a1a4 MPOPECCHOHAIBHON AeATETHHOCTH

- HOMEHKJaTypa MH(POPMAIMOHHBIX HCTOYHHKOB,

- MpUMEHSEMBIX B IPOPECCHOHATBHON AESITENTbHOCTH;

- TIPHEMBI CTPYKTYPHPOBAHUS MH(POPMAITUH,

- ¢opmar odopmIIeHHUS PE3yJbTaTOB TOWCKAa WH(POPMAIMKM, COBPEMEHHBIE CpEICTBA U
yCTpOMCTBa HH(POPMATHU3ALINY;

- TOPSAAOK UX MPUMEHEHHUS U MPOrpaMMHOE oOecriedeHre B Mpo(ecCHOHAIBHOM eI TeIbHOCTH, B
TOM YHCJI€ C UCTIOJIb30BaHUEM LIU(PPOBBIX CPENICTB.

2 CTPYKTYPA U COAEPKAHUE JUCHUITJINHBI

Paszgen 1. Hcnoab3oBaHMe NPHUKIAAHBIX OQHUCHBIX MNPOrpaMMm /IS pellieHus 3aaad
npodeccuoHAIbLHOM 1eATeJTbHOCTH
Tema 1.1. TexHosnorus o0paboTKM TEKCTOBOM MHpOpMALIUU B TEKCTOBOM perakTope MS Word
Tewma 1.2. O6paboTka TaOJIMYHBIX JJAHHBIX B TaOJIUYHOM Tporieccope MS Excel.
Tewma 1.3. Cucremsl ynpaBiieHus 0a3amMu JTaHHBIX
Tema 1.4. Coznanue KOMIBbIOTEPHBIX MPE3ECHTALUI
Pazgen 2. KoMnbloTepHbIe TEXHOJIOIMHM B MeIUIIMHE U 3IPABOOXPAHEHUH
Tewma 2.1. Menunuackue nHGOPMAIMOHHBIE U IPUOOPHO- KOMIIBIOTEPHBIE CHCTEMBI

3 METOANMYECKHUE PEKOMEHJAIIMUA JIUIA OBYYAIOIUXCA ITPHU
N3YYEHUU JUCHUIIJINHBI

N3ydeHne TUCIUIUIMHBI BEICTCS C TIOMOIIBIO METOAMYECKUX PEKOMEHIAINH 110 OpTaHU3aIHH
CaMOCTOSITEIILHOW PabOThl 00yYarOMIerocsi, KOHTPOJIbHO-U3MEPUTEIBHBIX CPEJICTB, JIUTEPaATypHI,
PEKOMEHIOBAHHOW ISl U3YUCHHUS.

B xome ydeObl oOyuarommiicsi 00si3aH aKTHBHO HCIIOJIb30BaTh Bce (POpMBI OOyueHUs —
MoCemaTh JICKI[UU, MOJy4aTh KOHCYJIBTAlMU MPETNoJaBaTeNii M BBHITOIHITh CAMOCTOSTEIBHYIO
pabory.

[Iponiecc n3yueHus: AUCIUTLTMHBI BKIIFOYAET B CEOSI:

1. PabGory mox pyKOBOACTBOM TpemnofaBareis (JCKIHH, KOHCYJIbTAIUH IPEroaBaTels
PEUICHUI0 TPAKTUYECKUX 3aJaHMid, KOHCYJIbTAIIMA MPEMOAaBaTeNsi IO BOMPOCaM, B KOTOPBIX
O0yJaroIuicsT He CMOT pa3o0paThCsi CaMOCTOSATENLHO, W KOHCYJBTAIlUs TpenojaBareis mepes
3a4€TOM)

2. CamocrosTenbHylo  paboty  oOydaromerocss  (mpopaboTka  TEKCTOB  JICKIIHM,
CaMOCTOSITENILHBI TOMCK W HM3YYCHHWE HAYYHOW JIUTEPATyphl, HANUCAHWE KOHCIICKTOB, IOUCK
uHpopmanuu B IHTEepHETE, IOATOTOBKA K 3a4ETy).

CocraBiieHHE KOHCIIEKTa — BHJ] BHEAyJUTOPHOW CAMOCTOSITENLHOW pPadOThI CTYICHTA IO
CO3JIAaHHMIO KPaTKOW MH(GOPMAIIMOHHON CTPYKTYpHI, 0000IIAONICH U OTpaXKarolllel CyTh MaTepuaa
JCKIUU, TeMbl ydeOHWKa. KOHCIEKT Mpu3BaH BBHIICTUTH TJIaBHBIE OOBEKTHI W3YyYCHUS, JaTh UM
KPaTKYIO XapaKTePUCTUKY, UCIIOIb3ysI CHMBOJIBI, OTPA3UTh CBS3b C JPYTUMH JICMECHTAMH.

1 BHumarensHO MPOYUTATH TEKCT.

2 BbLienuTh TIIaBHYIO UICKO U 03arJIaBUTh TEKCT.

3 Paznenuth MaTtepuall Ha YaCTH, BBIJCIUTH TJIABHYIO MBICITH KaXKJI0H YacTH.



4 3anucath Ha3BaHUS CMBICIOBBIX YacTel B (hopMe IJIaHa B JIEBOM paboveM MoJjie KOHCIIEKTa,

5 IlpouyuTath TEKCT BO BTOPOU pas.

6. Chopmynupyid Te3MChl KOHCIIEKTa W 3amucaTh WX B IIEHTPAJbHOM TIOJI€ KOHCIIEKTA.
[ToMHUTB, YTO TE3HWCHI - 3TO MBICIH, COJAEpKAIIME TIJaBHYIO HH(POPMALUIO O COJEp)KaHUU
CMBICTIOBBIX yacTeil. OHU HE TOJKHBI OBITH MHOTOCIIOBHBIMHU.

7.0Hpe,Z[€JII/ITI> KIIFOYCBBIC ITOHATHUA, KOTOPBIC HGOGXOZ[I/IMO BKJIFOYHUTH B KOHCIICKT.

8. Hanmcath HCTOYHUK KOHCIIEKTUPOBaHUs (Ha3BaHUE, aBTOD);

9. B KOHIIE KOHCIIEKTA CAENAaTh BBIBOJI, K KOTOPOMY BBI ITPUILLIM, TPOPabOTaB TEKCT.

4 METOAUMYECKHUE PEKOMEHJALIHNHA JIUIA OBYYAIOIIUXCA 11O
MHOATOTOBKE U ITPOBEJAEHUWIO TPAKTUYECKHUX PABOT

OcHOBHast 1LeNb NPAaKTHYECKUX pabOoT — HAyYUTh OOYYalOIIMXCS  TOJIb30BATHCS
WHCTpYMEHTapueM KOMIBIOTEPHBIX HH()OPMALIMOHHBIX TEXHOJIOTUH.

[IpakTHyeckue 3aHATHS MPOBOASATCS TMOJA PYKOBOJCTBOM IIpENoAaBaTeNsi U  SIBISIFOTCS
HEOTHEMJIEMBIM JIOTIOJIHEHUEM TEOPETUYECKOro Kypca. 3aJaHusl COCTABIEHBI C YYETOM TOTO, 4YTO
00y4aroIMMUCs YCBOEH TeOpeTUUeCKUid MaTepuai no aucuurinie « MudopmanroHHble TEXHOIOTUN
B IPOECCUOHATILHOM 1EATEILHOCTIY.

[IpakTudeckue paboOTHI MPEaBapAIOTCS CIPABOYHOM MH(OpMaIMel, coaepkalield OCHOBHBIE
MIOHATHUS U ONpPEAETICHUs, KOTOphle BCTPEYAIOTCS IPU BBINOJHEHUH PA0OT. IIpakTHKYyM COIEpKHT
3alaHksl 110 KaXIOMY M3 PacCMaTpUBAEMBIX DPAa3JelioB, IOSICHEHUs K BBIINOJHEHUIO 3aJaHUN C
WITIOCTPALUSIMU, OOJIeryaromiye BbIIOJHEHUE 3aaHnH.

[TomaroBass TEXHOJOTHs BBIIOJHEHHS 3aJaHUN TO3BOJSET OOYyYarOIIMMCS OTHOCHUTEIBHO
JeTKO W OBICTPO TMOJNYyYUTh TpeOyeMbId pe3ynbTaT M 3aKpenuTbh HAaBBIKA HCIIOJIB30BAHHSA
MIPUJIOKEHUH, HEOoOXOoAuMbIe ISl NajdbHEeHIed mpodeccHoHaaIbHON NeSITeTbHOCTH, CIIOCOOCTBYET
(opMHUpPOBaHMIO OOIIMX KOMIIETEHIMI: OCYILECTBISATh IMOUCK M HCIOJIb30BaHHE HH(OPMAIH,
HeoOXxoaumMon it 3G(HEKTUBHOTO BBIOTHEHHUS NMPOGECCHOHANBHBIX 3a/1a4, MPOPECCHOHAIIBHOTO U
JIMYHOCTHOTO pa3BUTUSA, HUCIOJb30BATh I/IH(i)OpMaI_II/IOHHO-KOMMYHI/IKaI_[I/IOHHI:IG TEXHOJIOTHU B
npodeccnoHanbHOM IeATENbHOCTH, paboTaTh B KOJUIEKTHBE U B KOMaH/E.

[lpy nmomamiHel TOATOTOBKE K BBHIMOJHEHHIO MPAKTUYECKHX pabOT CTYAEHT JOJDKEH
MIOBTOPUTh H3Yy4YE€HHYI TeMy. CTyneHThl, NPOIYCTHBIIME 3aHATHUS, BBIIOJIHAIOT IMPaKTUUYECKHE
paboTel BHEypo4yHOe BpeMms. llocime BBIMOMHEHUS KaXI0W Jga0opaTOpHON pabOTHl CTYIEHT
ACMOHCTPUPYCT PC3YyJIbTAT BBIIIOJIHCHUS MMPEIIOAABATCIII0, OTBCYACT HA BOIIPOCHI. HpenonaBaTenb Ha
yYpPOKe OIIecHHBaeT paboTy ¥ BBICTABIISIET OIIEHKY B JKypHAJI.

IIpaBuiia o TexHUKe 0€30MACHOCTH ISl CTY/IEHTOB NPHU NPOBeeHUN NPAKTHYECKUX PadoT
Obwue npasuna:

1. Ilpaktuueckue pabOTHI MPOBOASATCS TMOJA HAOMIOJIEHUEM IMpernojaBaTensa. K BBINOIHEHUIO
MPAKTUYECKUX PaOOT CTYNEHTHI JOMYCKAOTCS TOJBKO IOCIE MPOCTYIIUBAHUS HMHCTPYKTaXa IO
TE€XHHUKe 0€30MaCHOCTH U MPOTHUBOIIOKAPHBIM MEpaM.

2. CTporo BBINONHATH MpPaBWJIA TEXHUKH OE30IMACHOCTH M CAHWTapHO-TUTHEHWYECKHE HOPMBI MPH
pabote B KabuHeTe.

3. Bce npaktuueckue pabOTHl MPOBOMAATCS 32 KOMIBIOTEPHBIMHM CTOJIAMH Y4eOHOTO KaOMHeTa.
CrynentaMm He paspemraercs 0e3 yBaXHUTEIbHOH NPHYMHBI OTIy4aThCsl M3 KaOWMHETa /0 IIOJHOTO
OKOHYaHUS MPaKTHUECKUX padoT.

4. Ha paGouyeM MecTe JOJDKHBI HaXOAMTHCS TOJIBKO HEOOXOAMMBIE it paboThl 000pyAOBaHHE U
Mmarepuasl. KitacTb CyMKu Ha KOMIBIOTEPHBIE CTOJIBI 3AIPEIaeTCsl.

5. bepexxHo oOpamaTbCsi OPrTeXHUKONH. BXoauTh B Kitacc paspemiaeTcsi TONBKO TMOCHe 3BOHKAa Ha
YPOK, CHOKOWHO, HE TOPOIISACH, HE 3a/1€Basi CTOJIBI.

6. CTygeHT OTBeYaeT 3a COCTOsHHME pabodero Mecrta M COXPaHHOCTh Pa3MENICHHOTO Ha HEM
o0opytoBaHuUs.

8. CoOnrofieHre BceX BBILIENEPEYNCIEHHBIX PEKOMEHIALNN 0 OpraHu3alul  yueOHoro mpoliecca ¢
WCIOJIb30BAHUEM KOMITBPIOTEPOB M TEXHHYECKUX CPEACTB OOydYeHHUs JOJIKHO CIIOCOOCTBOBATH



COXpPaHEHWIO ONTUMAJIBHOTO YPOBHS PabOTOCHOCOOHOCTH M (YHKIIMOHAJIBLHOTO COCTOSTHHS
opraHui3Ma, Ha HOPOTAKCHUU BCCX y‘-IeGHBIX 3aHSATUU W MOJIHOU 6C3OHaCHOCTI/I Il UX KU3HU U
3II0OPOBBSL.

Ilepeo nauanom pabomoi:
1. IIpoBepuTh MOPSAIOK HA paboUYeM MECTe;

2. OTperyMpoBarh MOJIOKEHHE MOHUTOPA TaK, YTOOBI PACCTOSIHUE OT IJIa3 JIO 3KpaHa COCTABIISIO HE
meHee 50 cm.

Bo epemsa pabomur:

1. Bo Bpems pabOThl MOHHUTOD SIBISIETCS HCTOYHHUKOM BIIEKTPOMArHUTHOTO H3IY4YEHHUs, KOTOpPOE
HeOmaronpusaTHO JeHCcTByeT Ha 3peHue. [loatomy Hamo paborate Ha paccrossHud 60-70 cwm,
coOurof1asi MPaBUIBHYIO OCAHKY (BEPTUKAIbHO MpsiMas CIMHA, IUIEYM OMYLIEHbI M pacciallieHBbl,
HOTHY Ha MOJIy HE CKPEUIEHbI, CTOST Ha MOJCTABKE JJIsl HOT, JIOKTH, 3alsICThs U KUCTH PYK Ha OJHOM

YPOBHE).
2. JIas CHATHA YCTAJIOCTHM MBI HCHOJB3YHTE KOMIUIEKC YIPAXHEHUH 10 MpOopHIaKTHKE
3pUTENIBHOTO YTOMIICHUS, YIIPA)KHEHUS [UI PYK M IIJIEYEBOT0 N0sACa, AJI TYJOBHILA U HOT.

3. Tlpu MmI0OXOM CaMOYyBCTBHH, TOSBICHHH TOJIOBHOW OOJIM, TOJOBOKPYKEHUH U JP. NPEKPATHTH
paboTy U COOOIUTH 00 ATOM IPETIOAABATEIIIO.

4. O60 Bcex HEUCIPABHOCTSAX HEMEIJICHHO COOOIATh MPETO/1aBaTeIo.

Ilo oxonuanuu pabomul:

1. Cobpatp MeTOAMYECKHE YKa3aHUs K IPAKTHYECKUM paboTaM U cIIaTh UX MPETO1aBaTelio;
2. Beikimounts OBM nocine paspernieHus npenogaBaTeis;

3. HaBectu nopsok Ha pabouem MecTe.

IIpu pabome 6 KoMNbIOMEPHOM KIlACCE CIMPO20 3ANPEUAeC.

1. HaxonuThcst B BEpXHEH 0/1€Xk /1€ U TPA3HOI 00yBH;

2. [IpuHumatp ULy Ha paboyeM MecTe U B KOMIBIOTEPHOM KaOHMHETe.

3. Yanare u nepeMeriath ayxue Qaisl;

4. I[TpuHOCHUTH | 3aITycKaTh CBOE MIPOrpaMMHOe obecnieueHue (IporpaMMel);

5. PaGotats Ha OBM rpsA3HBIMU WM MOKPBIMHU PyKaMH;

6. IIpukacaTbcsl manplaMu K MOHUTOpPAM, CTY4aTh 110 HUM;

7 Bxiioyath U BBIKIIIOYATh KOMITBIOTEpP 0€3 pa3pelieHus mpernoiaBaTes;

8. KnacTb 1ucku, KHUTH, TETPAAN HAa COCTABIISAIONINE KOMIIBIOTEPA;

9. IloaxmouaTh K KOMIBIOTEPY CBOHM YCTPOMCTBA (COT. Tene(OHDI, IIeephl).

10. PaGoraTh Ha He HCIIPAaBHOM KOMIIBIOTEPE;

11.0cTaBasITh BEIYUCIUTENBHYIO TEXHUKY Ha JIUTEIbHOE BpeMs 0€3 IpUcMoTpa;

12.ITpukacatbcst K DJIEKTPUYSCKUM BWIKAM, PO3ETKaM, MPOBOAAM, pa3beMaM, 3aJHHM CTEHKaM
CHUCTEMHOTO 0JIOKa 1 MOHUTOPA;

13.BckpbIBaTh KOpITyca, BBIHUMATh U BCTABIISITh Pa3bEeMBbl, IJIATHI;

5 PEKOMEHAYEMAS JIMTEPATYPA
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