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[Tomoxenue o OUOIUOTEKE

1. O01mme moJI0KeHus

1.1. Tlonoxenune o 6ubnuorexke YacTHOTOo 00pa30BATEIBLHOTO YUPEIKACHUS BBICIIECTO
obpaszoBanus «Cankt-IlerepOyprckuii MeIMKO-COMATBHBIN HHCTUTYT» (nanee — UHCTUTYT)
yCTaHABIMBAE€T OCHOBHBIE IOJIOKEHUS JESITeIbHOCTH OubiInoTexkn, obecrnedynBaronue
peanu3anuio mpaBa o0ydarolmMUXcs Ha CBOOOJHBIM JOCTyHn K HHQOpManuH, CBOOOIHOE
TyXOBHOE pa3BHUTHE, MPUOOHIEHHE K LEHHOCTAM HMHCTHTyTa, a Takke Ha KYJIbTYpPHYIO,
HAay4YHYIO U 00pa30BaTEIbHYIO NESATEIbHOCTD.

1.2. Tlonoxenue o 6ubGIMOTEKE pa3paboTaHO HA OCHOBE:

—  ®enepanbpHoro 3akoHa ot 29.12.2012 Ne 273-03 «O06 o6pa3oBanuu B Poccuiickoii
Denepanun»;

— ®@enepanpHOTO 3aK0HA OT 29.12.1994 Ne 78-D3 «O OUOIUOTEUHOM JENe»;

— npukaza MuHHCTepCcTBa HAyKH U Bbicuiero odpazoBanus Poccuiickoit @enepanun
ot 06.04.2021 Ne 245 «OO6 ytBepxkaenun Ilopsiaka opraHu3anMu W OCYIIECTBICHHS
00pa3oBaTEIbHOM IESITEILHOCTH IO 00Pa30BaTEIHLHBIM IPOTrPpaMMaM BBICIIIETO 00pa30BaHUS
— mporpaMmam OakajaBpuaTa, IporpaMMam CIelualuTeTa, IporpaMMaM MarucTpaTypb»;

— @enepanbHbIX TOCYIApPCTBEHHBIX OOpa30BaTEIbHBIX CTAHAAPTOB BBICIIETO
ob6pazoBanus (ganee — ®I'OC BO);

— HHBIX HOpPMaTHUBHO-IIPABOBBIX akTOB Poccuiickoi ®enepanuu;

— YcraBa UHcTHTYyTA;

— HHBIX JOKaJIbHBIX akTOB MHCTUTYTA.

1.3. bubnuorexka MHCTUTYTA sABISETCS OJHUM U3 €r0 CTPYKTYPHBIX MOApa3JIeNeHUH,
00eCIeUnBaINX JIHTEPATYpPOll W HWHPOpManueil ydeOHO-BOCIUTATEIBHBIN Mpolecc, a
TaK)Ke I[EHTPOM pPaCIpPOCTPAHCHUS 3HAHWH, JTYXOBHOTO M HMHTEIUICKTYAJIHHOTO OOIICHUS,
KYJbTYPBHI.

1.4. Tlopsamok nocrynma K (oHAZaM U TepeYyeHb OCHOBHBIX YCIYr OUOIMOTEKH
OTIPENICNISIOTCS B TPaBUJIaX MOJIb30BaHUS OUOIMOTEKOM.

2. 3apaun 6ubIMOTEKH
2.1. TlomHOe M omepaTHBHOE OMOIMOTEYHOE M HHPOPMAIMOHHO-Onbmuorpaduaeckoe
o0cimy)kuBaHHe 00ydJaronuxcs, mpenojaBareneit, COrpyAHuUKoB MHCTUTYTa B COOTBETCTBUU
¢ nHGOPMALIMOHHBIMU 3aMlPOCaMH Ha OCHOBE IIMPOKOTO JOCTYyMa K poHaam.

2.2. ®opmupoBaHue OuOIMOTEYHOTO (OHAA B COOTBETCTBHU C TpeOOBaHUIMHU
(benepanbHBIX TOCY1apCTBEHHBIX 00pa30BaTeNbHBIX CTaHIapTOB BBICIIEr0 0Opa30BaHUS.

2.3. Opranuzamnusi CIPaBOYHO-TIOMCKOBOTO ammapaTta OubnmoredHoro ¢oHAa B
TPAIUIIMOHHOM pEXKHUME W C HCIOJB30BAHHMEM COBPEMEHHBIX HMH(POPMAIMOHHBIX
TEXHOJIOTHUH.

2.4. Bocnutanue WHQOPMAIMOHHOW KYJIbTYpHl, TPUBHTHE HABBIKOB yMEJIOTO
M0JIb30BaHMS KHUTOM, ONOIMOTEKON, NHPOPMALIMOHHBIMU pECYpCaMH.

3. DyHKUUHA
3.1. OOGecneuenune uuTaresnel OCHOBHBIMH OMOMMOTEYHBIMH Yycinyramu. Co3paHue
YCIIOBUH JJIsi CBOOOHOTO BBIOOpa PpopM 0OCTy)KUBAHHS, HEOOXOIUMBIX U3TaHUU U APYTHUX
JTOKYMEHTOB B (pOH/IE.

3.2. CopueiicTBUE B TOJIYYEHUU SIEKTPOHHBIX YCIYT SJEKTPOHHBIX OMOIMOTEYHBIX
cuctem (manee — OBC).

3.3. OcyuiecTBiieHHe OMOIMOTEYHOTO, a TaKXe CIPaBOYHO-OMOIMOrpaduueckoro u
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MH(QOPMAIMOHHOTO 00CTyKUBAHUS YATATEICH.

3.4. Opranuzanus audpepeHIHPOBAHHOTO OOCIY)KUBAHUSA YUTATEICH B YHTAJILHOM
3ajie, Ha a0OHEMEHTE B COYECTAaHMM METOJOB WHIUBHAYaJbHOTO ¥ TPYIIIOBOTO
00CIy)KUBaHUS.

3.5. Peanu3zanust B3aMMHOTO HCIIOJIb30BaHNE OUOIMOTEUHBIX (DOHIOB!

- TMEepPeroBOPHI U COTPYAHHUYECCTBO C MPEACTABUTEISIMU SIIEKTPOHHBIX
OMOIMOTEUHBIX CUCTEM.

3.6. OoOecnieyeHne TOTPeOHOCTH YHUTaTeded B HHPOPMAIIUM O  COOBITHUIX
OOIIECTBEHHON JKWU3HH, O HOBEWUIIUX JOCTH)KCHUSX HAayKH W MPAKTHUKH, KYJIbTYypbl H
UCKYCCTBa, C HCIIOJIb30BaHHEM (OPMBI HHAMBUIYAIBHOTO, TPYNIOBOTO U MacCOBOTO
uH()OPMUPOBAHUS.

3.7. CocraBinenue 6mOanorpaguuecKux CIIMCKOB, BEJCHHE TEMAaTHUYECKUX KapTOTEK,
BBIMMOJTHEHHE OnOmrmorpadmuecKux CrpaBoK U T.J.

3.8. N3ydyeHnue  4uTATEIBCKUX  MHTEPECOB, CTENEHH  yIOBJIETBOPEHHOCTHU
YUTATEIbCKUX 3alIPOCOB:

— c0Oop 3asBOK mpemnojaaBaTeiell U 3aBeAyOIUX KadeapaMu o NpuoOpEeTEeHUN HOBOM
y4eOHOU U yueOHO-MEeTOANYECKOH JTUTEpaTyphl;

— cbOop cBenenuil mo kadeapamM 0 HEOOXOIMMOU I BeJCHUS y4eOHOro mpoiecca
OCHOBHOW M JIONIOJHUTEIBHON JUTEpaType W Ha OCHOBE IIOJYYEHHBIX JIaHHBIX
dbopMupoBaHUE COOCTBEHHOI0 OMOIMOTEYHOTO POHIA.

3.9. [IlpexacraBineHue 3asBOK Ha MOMOJIHEHUE OMOIMOTEYHOTO (QOHA.

3.10. ®opmupoBanue ¢GoHIA B COOTBETCTBHU C 0O0pa30BaTEIbHBIMH IPOTPaMMaMHU
WuctutyTa 1 mHGPOPMAITMOHHBIMHA TOTPEOHOCTSAMH YHTATEICH.

3.11. OcymecTBneHHe HAy4YHOW M TEXHHUECKOH 00paboTkM mocTtymnamomeil B (HoH[
O6ubIMOoTEKH TUTEpaTyphl. BeneHue cucteMbl OMOIMOTEUHBIX KaTalOrOB U KapTOTEK.

3.12. M3yueHne OTEUYECTBEHHOT'O0 U 3apyOEXKHOr0 MEpPEelOBOr0 OMNbITa U BHEIPEHHE

MepeoBhIX OMOIMOTEUHBIX TEXHOIOTUM.

3.13. Opranuzanuss TEeMaTUYECKHUX BBICTABOK, NOHEH WHGOpPMaIMU, YHUTATEIbCKHUX

KOH(EpeHITUH.

3.14. Benenue [AOKyMEHTAllMM U TPEACTaBICHHE OTYeTa O CcBoed pabore B
YCTaHOBJIEHHOM TIOPSIIKE:

— B UENAX MOBHIIEHUA dP(HEKTUBHOCTH HCIMOIb30BaHHUS (DOHIOB CHUCTEMATHYECKH
MPOBOJUTCS aHAIM3 UX HCIOIb30BAHHUS;

— Oubnuorexka COBMECTHO ¢ KadeapaMu W APYTUMH HAyYHBIMH MOJpa3ieIeHUSIMU
HNHCTUTYTAa €XKerogHo mpocMmaTpuBaeTcs (GOHJ C IENbI0 BBISBICHHS MaJOWCIOIb3yEMBIX
JIOKYMEHTOB JIUISI IEPEBOJIa X B OOMEHHBIN (DOH]T HJIM CIIUCAHUS JTOKYMEHTOB U3 (OH/IA.

3.15. B umensX HCKIIYEHUS BO3MOXKHOCTH MAacCCOBOTO pPaCIpPOCTPAHEHUS
SKCTPEMUCTCKUX MAaTEPHUAJIOB, OCYIIECTBIsIET TPOBEPKY (HOHIa HA TTPEAMET HaUUYUs B HEM
JTOKYMEHTOB, BKJIFOUeHHBIX B DCOM (denepanbHbii CIUCOK IKCTPEMUCTCKUX MaTEpUAIIOB),
KOTOpasi TPOBOJIUTCS:

- MpY MOCTYIJIEHUU HOBBIX IOKYMEHTOB B (QOH;

- cucTeMaTH4ecku (He peke OJHOTO0 pasa B TpU Mecsna) nmyteMm csepku PCOM
CO CIpaBOYHO- Oubimorpaduyeckum anmnaparom GoHaa OMOINOTEKH.

3.16. Ilpu BbIsSIBICHUHM [JOKyMEHTa, BKIw4YeHHOoro B ®OCOM, Ha »Tame
KOMIUICKTOBaHUS (OHIAa OH MOXET OBITh BBEAECH B cOocTaB ¢oHAa OMOIMOTEKH, €Clu
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O6ubimoreka siBnsgeTcs Aeno3utapueMm HamumonanpHOro 6mMOIMOTEUHOTO (POHIA U XpaHEHUE
JIAHHOT'O IOKYMEHTa 00ycJIoBJIeHO cTaThel 16 u myHkToM 2 ctaTthu 20 DenepaibHOTO 3aKOHA
oT 29.12.1994 Ne 78-®3 «O Owubmuoreunom nene» unu DeaepanbHBIM 3aKOHOM OT
29.12.1994 Ne 77-®3 «O0 o00s3aTeNIbHOM 3K3EMIUIApE JOKYMEHTOB». B HWHBIX ciydasx
yKa3aHHBIH JOKYMEHT HE MOJIJICKHUT BKIIOYCHUIO B OMOJIMOTEUHBIH (HOH/.

3.17. Eciiu y OuOIMOTEKH HET ONpPE/ICICHHBIX 3aKOHOM OCHOBAaHHMM Il XpaHEHUS
BBISIBIICHHOTO JIOKyMEHTa, BkIOYeHHOTo B ®OCOM, naHHBIM JOKYMEHT MOJJIEXKHUT
CIIMUCAaHUIO W Mepeaadye Ha yTuiausanuioo. OCHOBaHHME MJIsI CIMCAHHUS — HECOOTBETCTBHE
npo U0 KOMIUIEKTOBAHUS OMOJINOTEKH.

4. YnpagJiienue 0u0IM0TEKOM

4.1. PykoBOJCTBO OMOJIMOTEKON OCYIIECTBISET 3aBEAY IO, KOTOPBI Ha3HAYACTCS
npukazom Pektopa MHCTUTYTa U HECET OTBETCTBEHHOCTh 32 OPTaHU3AIUIO U COJIepKaHue ee
NeATEeIbHOCTH.

4.2. llTat u cTpykTypa OMOIMOTEKH YyTBEpKAal0TCsa pekTopom MHCcTUTYTA.

4.3. Nuctutyt obecreuynBaeT OMOIMOTEKY HEOOXOIMMBIMU OJIarOyCTPOCHHBIMU H
000pyIOBaHHBIMU  CIIY>)KEOHBIMH TOMEIIEHUSMH B COOTBETCTBUH C JEHCTBYIOIINMU
HOpMaMH, TEXHHYECKHMMH CPEICTBAMH, WMHBCHTApPEM, DSJICKTPOHHO-BBIYUCIUTEIBHOM,
KO POBAIbHO-MHOXUTEIBHON U JPYTOl OPrTeXHUKOM.

4.5. 3aBeayromnuil OMOIMOTEKON oOecreunBaeT OpraHu3anuio padoThl, TPYIOBYIO
OUCHUIIINHY, BBIIOJHEHUE NPaBHJI TEXHUKH O€30MacCHOCTH, CAHUTAPUM U TOKAPHOMU
0e30mMacHOCTH.

4.6. O06sA3aHHOCTH COTPYIHHKOB OUOIUOTEKH ONPEAENAIOTCS OIKHOCTHBIMU
WHCTPYKIUSIMHU, YTBEPKIaeMbIMH peKTOpoM MHCTHTYTA.

5. OTBeTCTBEHHOCTh

5.1. OTBeTCTBEHHOCTh 3a HaJJIeXallee U CBOEBPEMEHHOE  BBINIOJHEHHUE
oubnmoTekoil  QyHKUME, NOpeAyCMOTpPEHHBIX HacTosmuMm [lomoxeHuem, HeceT
3aBenyonuii Ou0INOTEKOM.

5.2.  OTBeTCTBEHHOCTH COTPYJITHUKOB OonbIMoTEK U onpenensercs nux
JTOJDKHOCTHBIMU HHCTPYKITUSIMH.

5.3. CoTpyaHuku OUOIMOTEKU 005S3aHBI NMPUHUMATh HEOOXOAUMBIE MEPBI IS

3alIUThl UMylLlecTBa U (QOHAOB OMOIMOTEKH, a TaKKe IMEePCOHAIbHBIX JAHHBIX OT
HEIPaBOMEPHOI'0 U CIIy4alHOTO JOCTYyIa.

6. B3aumoneiicTBue ¢ noapasaeeHUIMHU

6.1. bubnmoTrexka B3aMMOJEHCTBYET CO  CIEAYIONIMMH  TOJAPA3JACICHUIMHI
NucTrTyTa: y4eOHO-METONMYECKUM yIpaBieHneM, Kadeapamu, IOPUINIECKUM OTIAEIIOM,
(dhakynpTeTaMH.

6.2. bubnuoreka sABAsSeTCS CTPYKTYpHBIM mojapazaeneHueM HWHcTtutyta U
MOJUYUHSETCS TEPBOMY MPOPEKTOpY. 3aBeAyoIIHil OMOIMOTEKON HEmocpeaCTBEHHO
MOJUYUHSETCA IepBOMY npopekropy MHctuTyTa.



